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NEW ECF Version Features 
 

There are a few new and enhanced features 
added to assist electronic filers:  
• Event search from Main Menu 
• Cascading Menus 
• Case Number Search 
• Event search from Event Category 
• View multiple documents 
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New ECF Menu Option:  Search and Event Searches 
 
• A search option has been added to the CM/ECF Main Menu. 
• This allows you to search for an event from the Main Menu. 
• You can access menu items or events from the Search results 

screen. 
 
 

 
 

• Clicking on Search displays the Search Menus and Events 
Window 

• In this window enter all or part of the name of the event to be 
found.  For example, to find an Objection to Report and 
Recommendations event, type “objection” in the box and 
click the search button. 
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Searching for an Event from the Main Menu 
 

• CM/ECF will display a list of events which contain the 
entered word or string of words and the menu on which the 
event can be found. 

• To continue docketing, simply click on the appropriate event. 
 

 
 
Cascading Menu System 

• A cascading menu system, available to both court and 
attorney users has been added.  Users have the option of 
using the new cascading menus or continuing to use the 
existing static menus. 
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• Placing the mouse over one of the menu options displays the 
menu’s sub-menu. 

• A sub-menu may have its own sub-menu, as indicated by the 
arrow to the right of the menu name. 

 

 
 

• Placing the mouse over a primary sub-menu displays the 
lower level sub-menu.  Click the desired menu category to 
display the events on that menu. 
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Searching for a Case Number 
• This allows you to view all possible case number matches on 

the same screen.  This results in fewer screens during filing. 
• You enter your case number or partial case number and select 

the [Find this case Button] to begin the case number look-up 
process.  

 

 
 
• All possible case number matches will display on the same 

screen. 
• Once the correct case is located, select the proper case number 

checkbox to continue with docketing.  
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Searching for an Event within a Category 
• After selecting an event category, CM/ECF will display a list 

of events within the category and an event search box. 
• You can either type in part or all of a word to search or scroll 

down the event pick list and select the event. 
 

 
 
For example, to locate the pretrial conference event, type “pre” in 
the search box.  CM/ECF will display a list of events with the word 
starting with the letters entered.  Click the desired event to select it 
from the list. 
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• The selected event or events will be added to the Selected 

Events box, and the list of available events will again be 
displayed.   

• Continue with event selection until all necessary events have 
been added to the Selected Events box.  If an incorrect event 
is selected, click on the event to remove it from the list.  

• Once all the necessary events have been selected, click the 
[Next] button to continue. 
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Viewing Multiple Documents  
• This allows all users including PACER users to view all the 

documents from a single docket entry at the same time.  
• This feature is located under reports  --  docket sheet.  

 

 
• Once you have selected the view multiple document 

option the docket report opens to the docket sheet. 
• Select the documents you wish to view by placing a  

         check in the box next to that document.  
• After making your choices scroll down either select  
     view selected or download selected.   
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Query 
 
• A new field entitled Business indicates where to enter business 

names or name searches. 
• Simply select your search criteria, type a portion of the 

business name in the search field and select Run Query.  
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Naming Attachments 
 
• You must select either an attachment category or description, 

or both. These fields can no longer be blank.   
• The event will not let you proceed unless you have identified 

the attachment.  You can either select from the category 
dropdown list or type in the description box to identify the 
attachment. 

 
 

 


